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This package includes the references that you will 

need for the Food Stamps Renewal Course. It 

includes the following:  

 

TOPIC  Page 

Renewal SOP Charts 2-3 

Renewal Verification Chart 4 

Marcus Combs, Manual 508 

Renewal Form  

 

5-24 
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Renewal SOP Charts 
 

 

TIMELY RENEWALS (1st – 15th) 
 

SOP to APPROVE 

Process by the last workday of the last 
month of the current certification 
period 
 

RECEIVE BENEFITS 
Regular issuance cycle date 
 

SOP to DENY 

After the verification deadline but no 
later than the last workday of the last 
month of the current certification 
period  
 

 
 

 

UNTIMELY RENEWALS (16th – End of the Month of the 
certification period) 

 

SOP to APPROVE 
By the 29th day following the date of 
application 
 

RECEIVE BENEFITS 

By 30th day from application date - 
begin count the day after the 
application date. This could result in a 
break from AU’s regular issuance 
cycle. 
 

SOP to DENY 

The 30th day following the date of 
application. If 30th day is on a weekend 
or holiday, deny on the next business 
day. 
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LATE RENEWALS (Received within 30 days after the 
certification period has expired) 

 

SOP to APPROVE 
By the 29th day following the date of 
application 
 

RECEIVE BENEFITS 

By 30th day from application date - 
begin count the day after the 
application date. This could result in a 
break from AU’s regular issuance 
cycle. 
 

SOP to DENY 

The 30th day following the date of 
application. If 30th day is on a weekend 
or holiday, deny on the next business 
day. 
 

 

 

Late renewals (those applications received within 
the 30 days following the end of the certification 
period) may be eligible for expedited services. 
Screen the renewal application to determine 
potential eligibility for expedited services. Benefits 
must be received within seven days if the late 
renewal is subject to expedited services. 
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Verification for Renewals 
 

Identity if it has changed 

Residency if it is questionable 

 

ABAWD work hours, participation, and countable months 
 
Certain work registration exemptions (use exemption chart) 

If a student is enrolled in higher education and eligibility is based on 
employment criteria or work study criteria, then verification is needed 

Liquid resources if the total countable liquid resources exceed 75% of the 
resource limit 

Countable Earned Income (but not excluded types of income) 

 

Termination of income if it was previously budgeted in the case, regardless 
of when it was terminated 
 

Termination of income if it was not reported and not originally included in 
the budget but would have put the AU over the FPL   
 

Termination of income if it was not reported and not originally included in 
the budget but does not put the AU over the FPL 
 

 

Unearned income if the amount has changed by more than $50 or if the 
change will result in ineligibility 
 

 

Child support paid to someone outside the AU (used as a deduction) 
 

Only if the amount has changed by more than $25 or there is a new source 
or change in the obligated amount 
 

 

Medical deductions if a new expense is reported that will qualify for the 
Standard Deduction or will qualify for a deduction for actual expenses 
 

Shelter expenses if the expense has changed or was not previously verified 

The actual utility expense if the AU is not eligible for an SUA 
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Marcus Combs 508 Renewal Form 
 

 



6 
 

 
 



7 
 

 
 



8 
 

 



9 
 

 



10 
 

 



11 
 

 
 



12 
 

 
 



13 
 

 



14 
 

 
 



15 
 

 
 



16 
 

 



17 
 

 

 



18 
 

 

 



19 
 

 



20 
 

 

 



21 
 

 

 

 



22 
 

 

 



23 
 

 



24 
 

 

 
 


